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2.  LITERATURE REVIEW 

 “… is an account of what has been published on a 

research area”  

 

 “… is an evaluative report of information found in 

the literature related to one’s particular area of 

study”  



Studies being reviewed 

Describe 

Summarise  

Evaluate 

Clarify  



PURPOSE OF LITERATURE REVIEW 

Provides a context for the research 

Gives justification for the research 

Illustrates ways the subject has been studied previously 

Shows gaps in previous research 

Ensures inclusion of relevant theoretical points 

Helps in selection of research methods and instruments 

Helps anticipate common problems 

Demonstrates the researchers’ understanding of the topic area 
being studied 



SOURCES OF INFORMATION 



Primary Sources 

Own 
experience/ 

opinion 

Others’ experience/ 

opinion  

Interview Questionnaire Observation Experiment 



Secondary 

Sources 

reference works 

books 

journals 

magazines 

newspapers 

newsletter 

brochures 

electronic resources  



Ways to Use Secondary Data 

Paraphrase Summarise Quote 



Cite sources 

Avoid plagiarism 



paraphrasing 

summarising quoting 

copying 

PLAGIARISM 

without adequate documentation 



How to cite sources within the text 

Identify the source of information by using 
“citations” 

Paraphrase or quote when referring to 
another source (and cite the source)  

Do not cite common knowledge 



PARAPHRASING 

 

 …is restating someone else’s ideas  

using your own words and in a new form  

 



Paraphrasing Guide 

Re-write ideas in a different order 

Keep length approximately the same  

Place equal emphasis on all points 

Exclude your own thoughts or views 



Read and 
understand the 

passage 

Put away the 
original passage  

Re-write the ideas 
in own words 

Check for accuracy 
of original ideas 

Use “ ” for 
author’s original 

words 

Note the source:  
title, author, page 
number, url, date 

of access 

Steps in Paraphrasing 
 



QUOTING 

 

 

… is copying author’s original words and  

putting them in quotation marks 



Quoting Guide 

Less than 40 words 

  incorporate 
into the text 

More than 40 words 

  use a separate 
“block 

quotation” 



SUMMARISING 

 

… is shortening  and restating author’s ideas in 

own words and new form 



SUMMARISING GUIDE 

USE MAIN POINTS OF THE ORIGINAL PASSAGE 

PRESENT MAIN POINTS IN A COHERENT ORDER 

KEEP LENGTH TO NO MORE THAN HALF THE LENGTH OF THE 
ORIGINAL 

CITE APPROPRIATELY 

EXCLUDE OWN ANALYSIS OR OPINIONS 



Useful Expressions when  
Quoting/Paraphrasing/Summarising 

state suggest claim recommend conclude 

find list analyse maintain review 

discover reveal report assume discover 

illustrate show indicate 
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