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Content Outline

Listening Skills:

Note-Taking

Stages

Beware of ...
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Listening: Stages

Review mentally what you already
_ _ know about the subject
Pre-Listening
Set aside prejudices, opinions
Guess at unknown words or phrases
without panic
Recognise discourse markers, linking Sepeiian
While- words, pronouns
Listening Understand different intonation Amount of time
patterns and uses of stress spends

Identify relevant points; reject
irrelevant information

Stages in |

Listening

Sign-posting

Reviews

Summaries




Note-Taking

Be selective

® Repetition

* Amount of time spends
e Signposting

® Reviews

e Summaries

Techniques

UTM

Be brief

¢ Use abbreviation & symbols

e Use short phrases rather than complete sentences

Be organise

¢ Use outline form
e Use numbering system
e Use indentation

e Underlining
e Highlighting

Leave more white space
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Beware of ...

1. Digression

2. Paraphrase
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Conclusion

Keep it short and simple
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KISS
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No one ever learned anything by
listening to themselves.
- Larry King
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